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Finance and Administration Cabinet 

JUSTIFICATION FORM
TO CREATE, AMEND or REPEAL STANDARD PROCEDURES

This form shall be executed in conformity with the provisions of Procedure #1.1.
Action Requested: 
Create
 
Repeal 
Amend 
Procedure Number:

     
Procedure Title:

     
Justification and Reasoning:
     
DEPARTMENT/OFFICE REQUESTING:  

DATE REQUESTED:        
CONTACT PERSON INFORMATION:


NAME: 
     







TITLE:
     

PHONE:
     

EMAIL: 
     
SIGNATORY APPROVALS:



 
        Signatures

   Date
Division Director





____________________
_________

Commissioner/Executive Director



____________________
_________
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