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REQUEST FOR APPROVAL OF OUTSIDE EMPLOYMENT
Please be advised of my intention to engage in work outside the Finance and Administration Cabinet (Cabinet).  The employer, type of work I will be doing and the work hours are as follows:

1) Prospective Employer:


Address


Telephone Number

2) Type of work that I will be doing:  (Explain in detail)

	

	

	

	


3) Work schedule:  (Include the hours to be worked and the period of time you will be keeping the job.  If you do not know, please state that below.)

Hours:

Days:

Period of Employment:

4) I understand that my outside employment cannot conflict with my Cabinet work schedule or cause an actual or perceived conflict with my job duties as an employee of the Cabinet or my ethical responsibilities provided for in the Ethics Statute KRS 11A.040(10).  If the Cabinet determines that there is an actual or perceived conflict, I will be advised in writing by the Ethics Officer within ten (10) days from the date I submit this request to my immediate supervisor.  If I do not agree with the Cabinet’s decision, I may request a review of that decision by the Executive Branch Ethics Commission pursuant to the provisions of Regulation 9 KAR 1:050.  If I continue to maintain the outside employment without the approval of the Cabinet, I understand that I may be subject to disciplinary action.

5) I have attached a copy of my most current P-1 and Position Description.

6) I am not presently involved in any job task or responsibility that may create a potential conflict of interest with  the outside employer listed above.  I agree that if in the future my job duties create an actual or perceived conflict, I will immediately notify the Cabinet and the Executive Branch Ethics Commission and take steps to avoid any conflict of interest.

Name (Please Print)
 Job Title


Signature
Date

I have reviewed the employee’s job duties and assignments and conclude that there is no actual or perceived conflict.

Recommend   (
Not Recommend   (

Reason/Comment:  


Supervisor






Date




I have reviewed the employee’s job duties and assignments and conclude that there is no actual or perceived conflict.

Recommend   (
Not Recommend   (

Reason/Comment:  

Second-Line Supervisor






Date




I have reviewed the employee’s job duties and assignments and conclude that there is no actual or perceived conflict.

Recommend   (
Not Recommend   (

Reason/Comment:  


Agency Head





Date




I have reviewed the employee’s job duties and assignments and conclude that there is no actual or perceived conflict.

Recommend   (
Not Recommend   (

Reason/Comment:  

Ethics Officer






Date
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